
Below is the recipe for your required weekly 
WORKLOG, which you need to send to faculty by email 
as a thoughtfully formatted PDF or Word attachment. 
Each week Friday 5 pm is the deadline. 

It’s crucial for you to stay on top of this. Cf. the first 
of “the six expectations of an Evergreen graduate”: 
“Articulate and assume responsibility for your own 
work.”

The main point of the WORKLOG is to help you 
compose and keep track of your time in  a format 
that’s easy to use and easy to reflect back on. We 
recommend you organize your time with this worklog 
in mind, not least since just what to do with all this time 
you’ve signed up for is one of the hardest challenges 
faced by students doing independent study. That 
said, it’s entirely possible that the recipe does not 
include something you will be doing that is crucial to 
your project! In that case: articulate that facet and be 
sure to keep track of it too! The recipe is a heuristic, 
not a chemical equation—a trellis off which the tendrils 
of your study can spiral

Speaking of time, you should be aiming for almost 
three hours per week per credit. 

WORK LOG WORKLOG RECIPE

0. FORMAT
     • deliver as a thoughtfully designed 2-4 page PDF 
attachment to mellism@evergreen.edu & hendrics@
evergreen.edu
     • filename should follow this format (this will help us 
keep track of the files):

[ your last name ]-week01-worklog
=> for instance:  mellis-week01-worklog

1. COMMONPLACES
     • 2-3 salient excerpts from texts you read for the 
week
     • We highly recommend you compile commonplac-
es from ALL the texts you read; we are only asking you 
to share 2-3 in the WORKLOG

2. SYNOPSIS
     • pithy overview of the week, including total hours 
dedicated to the SOS
     • a place to metabolize your work, and to commu-
nicate how it is going: where have you experienced 
resistance? where have you experienced ease? what 
are you going to be doing about these experiences? 
what’s alive for you in this work right now? what’s hap-
pening that’s expected; unexpected?
     • you might consider writing this piece of the work-
log last --- i.e., after you’ve documented the following 
items

3. READING 
what you read; short notes of a sentence or two on 
each text most welcome

4. RESEARCHING
what you looked up, where you went on a fieldtrip, etc.

5. VIEWING
what you watched

6. WRITING
what you wrote; how do you feel about it)

7. OTHER pertinent encounters + events
 who did you run into? what did you discuss? what lec-
tures did you attend, etc.

8. WHERE NEXT?
what are your thoughts about the coming week?

NOTES
Your weekly WORKLOG is a minimum requirement 
for earning credit in this program. It is your 
responsibility to communicate with us, in person or 
online, whenever you feel like you need guidance on 
how to accomplish the goals you set out for yourself 
this quarter. 
At this link you will find a tranche of study aids that 
you might find useful when you find yourself at 
loose ends: https://rschrsrcs.tumblr.com
We especially recommend the reading and note-
taking post
https://rschrsrcs.tumblr.com/post/141990530708/
how-to-read-take-notes
The “Keeping Reading Journals” recipe linked here 
will be useful:
https://www.uwb.edu/wacc/teaching/resources/
reading/journals
Also highly recommended among those links is this 
advice from Constantin Fasolt on taking notes on 
what we read:
h t t p : / / h o m e . u c h i c a g o . e d u / ~ i c o n / t e a c h /
BasicAdvice%282008%29.pdf

(You can find these links on the program website)


